Famous People ● Advance preparation


Advance preparation

· ICT support: During this week there are many activities that may require additional IT support. Ensure that you have discussed the IT requirements well in advance with the appropriate staff members. 

· Digital cameras: During this week each class will require digital cameras for their trips out on Day 2. It may be necessary to borrow additional digital cameras. 

· Digital video: Year 6 activities involve making a video news report. It may be necessary to borrow digital cameras for this activity. 

· Staff briefing resources
· Assembly preparation: Ensure that you have access to the musical extracts required and other visual aids needed for the assembly.

· Bookings: Check that all the necessary bookings involving visits out, transport, locations, visitors and experts have been made and confirmed.

· Risk assessments: Check that risk assessments have been completed for each visit.

· Additional list 99 checked helpers: Check that the additional adult help required for this week has been arranged.
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